UBND THANH PHO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc lap - Ty do - Hanh phiic

86: 241 /SGD&DT-KHCN Ha Noi, ngay 15 thng 01 niim 2015
V/v: Hudng dan 6n thi ky nang CNTT

Kinh guri: - Cac phong GD&DT quan, huyén, thi xa;
- Céc truong truc thudc So.

Can ctr cong vin sb 11786/SGD&DPT-KHCN ngay 25/12/2014 vé viéc huéng
dan t6 chtre thi k§ nang CNTT danh cho ' giao vién va nhén vién nam hoc 2014-2015,
S& Giao duc va Pao tao Ha Ngi hudng dan 6n tap cho thi sinh cc ndi dung sau:

I. PHAN THI KY NANG CNTT DANH CHO GIAO VIEN TIN HQC

1/ N¢i dung thi:

+ Su dung cong cu lap trinh MS Visual Studio 2010 dé xay dung mot img
dung nho dang Webform voi ngén ngir lap dé thu thap s liéu tir nguoi st dung, téng
hop va hién thi két qua thu thap duoc.

+ Sur dung ngdn ngir 1ap trinh VBA trén MS Office dé tao lap mot bIBE.I mau
(Form) nhap s6 liéu, c6 mot s6 ntt 1énh (Command Button) dé thuc hién mét s chire
nang xu ly co ban

+ Pong goi bai giang Elearning va xuét ban 1én website chi dinh trude
2/ Hoi dong ra dé chuan bi:

May tinh duoc cai dat hé didu hanh Windows 7 trg 1én, MS Office 2003 trd
1én, MS Visual Studio 2010, Adobe Presenter 7.0

I1. PHAN THI KY NANG CNTT DANH CHO GIAO VIEN NGOAI NGU'

1/ Ngi dung thi: Soan mét bai giang mon ngoai nglt hoan chinh (twong ng véi céc
k¥ nang can thiét: nghe-néi-doc-viét) biang cong cu Microsoft PowerPoint 2007 hoac
2010

2/ Hoi ddng ra dé chuén bi tw lidu (lwu trén may cia cia thi sinh)
Anh, video, 4m thanh, File text

3/ Thi sinh thwe hién mot s6 noi dung yéu cau co ban trong thoi gian 60 phit:

TT Noi dung Yéu cau

1. Chén vin ban hoi thoai ¢ sin vao ban Dinh dang cic doan van ban phu hop
trinh chiéu véi bai day trén may chicu

21 Chén doan video ¢6 sdn vao ban trinh Dong g6i video khi chuyén bai trinh
chiéu chiéu sang USB hodc may tinh khac dé

su dung

3. Chén 4m thanh ¢6 sdn vao ban trinh Quan tam dén cac dinh dang tép am

chiéu thanh co6 thé chén, sir dung hi¢u qua




trang trinh chiéu

4. Tao anh nén Biét tao m&i anh nén hodc sir dung céc
mau c6 san

57 V& cac hinh Shape Biét tim dugc cac hinh anh theo mau,
dinh dang mau séc, hinh khong gian

6. V& biéu dd, tao chir nghé thuat Biét vé& va diéu chinh theo mau

7. | V& bang biéu, dién s6 li¢u Biét v& va diéu chinh theo mau

8. Tao cac siéu lién két Biét tao lién két giira c4c trang trinh
chiéu hoac lién két ra ngoai

0. Tao hiéu irng chuyén dong cho cic dbi | Hiéu tng xuat hién, hiéu tng nhin

tuong manh, hiéu Gng thoat, hi¢u (rng di

chuyén

10. | Tao hiéu img chuyén canh gifta cic Biét tao chuyén canh tuong tng voi

toc do, dicu khién hodc tu dong

[1L. PHAN THI KY NANG CNTT DANH CHO GIAO VIEN KHONG CHUYEN TIN

1/ Noi dung thi: Soan mot bai giang E-Learning bing cong cu Adobe Presenter 7.0
hoac Violet 1.5 tr¢ Ién

2/ Hoi ddng ra dé chuin bi tu liéu (in vao dia CD)

Hinh anh, video, am thanh

3/ Thi sinh thwe hién mdt s6 ndi dung yéu cau co ban trong thoi gian 60 phit:

TT N¢i dung Yéu ciu
1 | Ghi muc dich yéu cau cua bai Pdng bod hiéu g véi 10 gidng cua gido vién
| glang
2 | Chen doan phim, am tllanh, flash, Déng b0 video véi 101 dan cua gido vién
hinh anh, chir viét c6 san vao slide
3 | Bai tap tric nghjém dang 1: Cau Co6 o1 dong vién, khich 1¢ hodc ban nhac moi
hoi lua chon (vé ndi dung bai hoc) | khi tra 161 dung, sai.
4 | Bai tap tric nghiém dang 2: Bai C6 161 dong vién, khich 1¢ hodc ban nhac moi
tap ding sai (vé ndi dung bai hoc) | khi tra 161 ding, sai.
5 | Bai tap trac nghiém dang 3: Bai Co6 161 dong vién, khich I¢ hodc ban nhac moi
tap Dién vao cho khuyét (vé ndi khi tra 101 dung, sai.
dung bai hoc)
6 | Bai tap tric nghiém dang 4: Bai Co6 101 dong vién, khich 1¢ hodc ban nhac mdi
tap tra 101 ngan (ve ndi dung bai khi tra 101 ding, sai.
hoc)
7 | Bai tap tric nghiém dang 5: Bai Co 101 dong vién, khich 1€ hodc ban nhac mdi
| tap Ghép doi (vé ndi dung bai hoc) | khi tra 161 ding, sai.
8 | Tao tro choi tuong tac cung ¢ bai | -Dam bao hoat dong sinh dong.




TT Noi dung Yéu ciu

hoc. Ghi 16i chiic ctia gido vién ket | _Ding webcam dé ghi hinh rdi chén vao Slide
thic budi tu hoc. Video hodc Sidebar video

9 | Xuit ban bai giang Elearning Thiét 1ap chuidn SCORM rdi xuit ban

10 | Thiét lap thong tin cta gido vién Khai bao ho tén gido vién, anh, logo, Email rdi
chén vao Slide Manager

IV. PHAN THI Ki NANG CNTT DANH CHO NHAN VIEN

Soan mét van ban Microsoft Word 2007 (hodc 2010) va lam mét bang tinh bang cong
cu Microsoft Excel 2007 (hoac 2010)

% Noi dung Yéu cau

L. | * Doi véi Word: Nam ving ki nang: cin 1&, dinh dang
van ban, chén symbol, danh s6 thir tu

- Soan thao van ban theo mau (cong h o e
£ tur dong, ké bang, tao vién va mau

van, gidy moi, quyét dinh, thong béo,

t& trinh...) nen.
- Céac thao tac dinh dang
2. | * P6i véoi Excel: - On tép cac ham tinh lién quan dén s6
- Tao béng tinh hoc, ngay thang, van ban
- Nhép dir liéu vao bang tinh theo
mau cho san.

- Cac ky nang dinh dang, phan tich sb

- Thuc hién cac ham tinh theo yéu lig
A iéu

cau
- Sép xép, phén tich s6 lidu, vé biéu
dd, loc dir liéu, dinh dang trang in.

Cac ndi dung yéu cau trén day chi la nhimg yéu cau co ban toi thleu Ngoal ra,
céc don vi ¢6 thé c6 nhimng yéu cau ning cao tuy thude vao timg cap do, vong thi
tuong ung.

Noi nhin:
- Nhu trén;
- Ban giam dbc; (dé béo cio);
- Tiéu ban thi k§ nang CNTT;
- Luu: VT, KHCN.






