
UBND THANH PHO HA NQI
r.ltN so, cD& DT- Ner vU

cQnc noA xA Hgr cHU NGHiA vrEr NAM
DQc l$p - Tg do - Hgnh phric

56: 1491 /HD-LS: NV-GD&DT Hd Ni.i, ngay t 2 thdng 7 ndm 2013
V/v: Hu6ng d5n c6ng tiic tuy6n dung
vi€n chric ngdnh gi6o duc nim 2013.

Kinh gti: Uj'ban nh6n dAn quAn, huy€n, thi xd.

. Thsc hien Quy6t dlnh s6 4210/QD-UBND ngity 09l7l2Ot3 crta LIBND thdnh
pn6 Ua NQi v6 vi6c ph€ duyQt Chi ti6u vd b.an hdnh K€ hoach t6 chuc tuy6n dung
vi6n chuc lhm viQc tai c6c co sd girlo dpc mAm non, ti6u hoc, trung hoc co so c6ng
lip tluc thuQc UBND qu6n, huygn, thl x6 cria thanh ph6 Ha N6i ndm 2013;

. Li6n sd Ngi vu - Gi6o dsc vd Dio t4o hudng din cu th6 hinh thfrc tuy6n dung
vd ti6n dg thdi gian t6 chric tuy6n dqng vi€n chirc gi6o vi6n vi nh6n vi€n c6c
trudng trung hgc co sd, ti6u hgc, mam non c6ng l4p ndm 2013 nhu sau:

I. VE DANG KV TUYEN DUNG1THANH LAP HQI DONG TUYON DUNG,
HiNH THTIC TUYEN DUNG, GIAM SAT TUYEN D!NG:

l. UBND quQn, huyQn, rhi xe thenh.lap HQi d6ng tuy6n dung (HDTD) d6ng
thAi cing ld HQi d6ng ki6m tra, s6t h4ch 06i voi cric trudng hqp x6t tuy6n_ d5c c6ch
dC girlp UBND qufn, huy€n. thj xd t6 chuc tuy6n dung vd Ban gi6m s6t d6 gi6m sdt
vigc t6 chuc tuy€n dqng; HOi d6ng tuy6n dqng qu6n, huyQn, thi xa theo thAm quy6n
c6 trach nhiQm thanh l4p cric Ban girip vi6c theo quy ttlnh, cU th6: Ban AC, Uan ti6m
tra s6t hach, ban coi, ban ph6ch, ban ch6m vd quy tlinh nhiQm vu, quydn h4n cta c6c
ban giirp viQc (Ti6u chu6n girlm thi, gi6m kh6o vri thdnh vi6n c6c ban cria HDTD
thuc hi€n theo Quy dfnh tai Khoan 4 Di€u 3, Kho6n 6 Di6u 4, Khoin 4 Ei6u 5,
Khodn 4 Di6u 6 cria Quy ch€ thi tuy6n, xdt tuy6n vi6n chuc ban hdnh kdm theo
Th6ng tu s6 16120121'[T-BNV ngdy 28 th6ng 12 ndm 2012 cta BQ N6i vU).

2.Edng kli dg tuy6n vd x6t trung tuy€n theo chi.ti6u girio vi6n cria timg b6
m6n, chi ti6u nhAn vi6n cira timg trudng. Thoi gian t6 chirc, thqc hi6n theo quy
ttlnh chung tai Hudng d6n ndy.

3. Hinh thuc tuy6n dung:

. a) Xet tuy6n d49c6ctr O6i vOi: Thi sinh ti5t nghigp dqi hoc dat Thrl khoa xu6t
sdc dirng chuy6n qgfnh cdn tuydn cluoc Chir tlch LtsND thdnh ph6 Hd Nqi tAng
bing khen; Girio vi6n dgyngopi ngirc6 kinh nghi€m gi6ng day li6niUc tir 03 nhm trd
l6n vir c6 chimg chi 81 trd l6n theo khung trinh d6 chung ChAu Au (CEFR -
common European Framework for Reference) d6i voi b6c ti6u hqc, 82 tro rcn d6i
v6i bqc THCS; Gi6o vi6n mdm non c6 kinh nghiQm giang day li6n tuc tir 03 n6m
trd l€n;

b) X6t tuy6n aiii voi c6c <l6i tugng cdn l4i.



TrEN De rHor crAN ro cuuC ruytII. TIEN DQ THOI GIAN TO CHUC TUYEN DUNG:

STT Thd'i gian NQi dung c6ng viQc
Co quan, c{

nhin phg trrich

I
Ngnv
1017/2013

- Th6ng b6o c6ng khai chi ti€u, k6 hoach tuy6n dung
tr€n ciic phuong tien th6ng tin tl4i chring, trang Web
cta Sd N6i lu: sonoilu.hanoi.gov.vn vd Sd GD&DT
Hd NQi: hanoi.edu.vn

Sd NOi vu; Sd
GD&ET.

2

Tir ngdy
101712013

oen ngay
15t7 /2013

- Thdnh l6p HQi d6ng tuy6n dsng (HDTD); Ban Gi6m
srlt.

I pBIID chi <14o. hqp HDTD xhy drmg vd th6ng b6o
K6.hoqch chi tiCt, chi ti€u, ndng chudn, phuong 6n
tuy6n dpng cta don vi t4i try sd UBND qu{n, huyQn,
thi xd vd tai_c6c trudng c6 chi ti6u tuyOn dung.
(Ndng chxin phdi ituqc dp dang nht nhauiho dt cd
cdc chuy€n ngdnh c6 nhu ciu tuydn d4ng tai mAt
tnrdng h7c)
-,86o c6o UFND Thdnh ph6.qua Sd nQi vr,r phuong 6n
t6 chric phdn thuc hdnh v6 ning luc chuyEn m6n,
nghi€p vU crlq-xdt tuyiin d6i vdi giao viCn.

UBND qu{n,
huyQn, thi x5;
HDTD quin,
huyQn, thi x6.

J

Tir ngiy
15t7 t2013
d6n 17

gid ngdy
03t8/2013

Hdi d6ng tuy6n dung thu nhfln, ki6m tra hd so du
tuy€n phii c6 bin danh mUc h6 so theo quy dinh dii
biOn nh{n cho. thi sinh (De trdnh rinh trang n1p hi so
do. khi n6p h6 soy?u cdu thi sinh n6p bdn chinh bdng
t6t nghi€p) .

HDTD thdnh
l{p bQ phAn
thu h6 so dti
thUc hi€n.

1

Tir ngdy
0518/2013
diSn hiSt

ngdy
07 t8/2013

- T6ng hqp danh s6ch thi sinh aU xdt tuyerrdac crich,
danh s6ch thi sinh dU xdt tuy€n theo tring chi ti6u, tirng
tudrg;
- Huong din chi ti6t tai sd GD&DT vd c6ng Lic tuyiin
dpng, nQi dung, hinh thuc ph6ng v6n, ki€m tra, srit h4ch
(Thdi gian cu th6 c6 th6ng b6o sau).

- HDTD c6c
don vi; Ban
Gi6m s6t.
. Sd GD&ET,
sd NQi vU.

5

Tt ngdy
08/8/20 l3
d6n trudc
t0/8/2013

- DuyQt danh s6ch thi sinh dn di6u tien au tui6;
- Th6ng b6o danh s6ch thi sinh d0 <li6u kiOn du xdt
tuy6n vd thi sinh x6t tuydn d4c cdch theo rirng chi ti€u
cia timg truong;
- !o.p c6c ban, c6c tlon vi c6 li6n quan dd chuin bi c6c
di€u ki€n cho t6 chric phdn ph6ng v6n, kiiim tr4 s6t
hach.

HDTD, cric
ban gitp vi6c
HDTD; Ban
Girim s6t.

6

Tir ngdy
1U8/2013
d€n ngdy
t2/8/2013

- T4p trung huong d5n chung <I6i 
"Oi 

ttri sinf.
- Tip trung thi sinh di€n d4c c6ch, c6ng b6 danh s6ch
s6 brio danh,.n6i dung,.hinh thric..ndi quy. thdi gian.
dla"di6m... td chuc phdn phong vdn d6i vdi di6n xdt
tuy€n ddc cdch.
- Tdp trung thi sinh diQn xet tuy6n, cdng b6 ndi dung
6n tdp, ph6 bi6n hinh tht?c, nQi quy, thdi gian, rtia iliiim
tfp trung xem sO bdo danh vd t6 chric phAn ki6m tra srit
hqch.
- Kiiim tra c6c kh6u chu6n b! cho t6 chric phdn ph6ng
van dOi v6i dien x€t tuy€n ddc cdch.

HDTD ciic dcrn

vi: Ban Gi6m
s6t.

2



7

Tir nga-v

l7i8l1013
ddn ngav
I 9/8/201 l

- T6 chuc ph6ng vin thi sinh di€a tlic ciich
HDTD cic dtyn
vi: Ban Gidm
siit.

8
Ngnv
2018t2013

- C6ng b6 k6t qui phong vdn di6n xdt tuydn d5c crich.
- Hoan thi€n bidn bdn. danh sjch. bdo cdo dd nghi
UBND Thanh ph6 c6ng nhdn kOt qud truong hgp xdt
ruydn <ldc ciich vd phong DTBDTD so NQi vu.tru6c
30/8/2013 (ca bdn giiy vt) ban Jile dunh scich dd nghi
c6ng nhdn kAt qua).

HDTD cric don
vi; Ban Gidm
srit.

9

Tu ngiy
2U8/2013
d6n l7h
ngiry
22t8t20t1.

- Th6ng b6o nhirng chi ti6u duoc chuydn nguy6n vong
(Ap d4ng trong trudng hqp thi sinh didn xit tuvAn n6p
hi so vdo chi tiiu tuy1n dung dti hit do ci thi sinh
<liin ldc cach tr ng tuytn\.
- Deng kf lai nguy6n vong d6i voi thi sinh diQn x6t
tuy6n d{c crich nhtmg khr3ng trring tuydn duoc n6p h6
so tham gia x6t tuydn. 

.

- NhAn d<yn.xin chuy6n d6i nguy0n vong. ch6t bi€n
bdn. nh4n h6 so chuydn tl6i nguy6n vong ding ky
tuy6n dung vio l7h nsiry 221812O13.

HDTD cric don
vi; Ban GiriLm

sit.

l0 Ngrl'
2il1ii2013

- Ki6m tra vi6c chudn bi co so vdt chdt cho t6 chuc
phin s6,t hach th6ng qua th.uc hdnh ning luc c.huy6n
m6n. nghidp vu, ni6m y6t s6 bao danh. phong t6 chr?c

srit hach.
- Ntrrin dd thuc hiinh tl6 tuydn dung gi:io vi6n vi nhdn
viin tai So CD&DT (th<ri gian cu the thdns bdo sau)

HDTD cric don
vi; Ban Giiim
srit.
- S0 GD&DT.
so N6i vu.

l1

Tu ng:iy
?4t8120t3
diin ngdy
3t/812013

- 'f6 chuc srit hach th6ng qua thuc hanh niing luc
chuyin m6n. nghiip vr"r.

- Th6ng nhrit toirn thdnh ph6 v0 thoi gian t6 chtrc cho
thi sinh lirm bii soan ti6t day cua gi:io vi6n va lzim bii
thuc hinh cria nhdn vi6n bit ddu 8 gio 30 phirt ngiy
21/11t20r3.
- 't6 chuc phin gieing mrlt ti6t trdn top c16i voi ngach
gido vi6n tu sring 25/8/2013 (r'cri nhirng don vi chon
phuong 6n 1 ).
(Ngutri chim thuc hdnh phui ghi .tui tim ttit n6i tlung
hii giung va c'h<-t cliim thinh phtin vt)ut phiiu,.h,im -

thert miu qu-v dinh r'hungl
- Lim phrich vi t6 chuc chim bdi so4n phin thuc hrinh
cua girio vi6n vi biri vi6t cua nhdn vi6n.
- Sau khi tdn tti6m, ni6m phong k6t qui di6m biri
vi6t cia nhin vi6n, biri so4n giio rin vir giing diry
cta" giio vi6n (don vi chgn phuong 6n l) thi HD
tuy6n dgng mrii duqc thu biLng tli6m hgc tip ciia thi
sinh ((Uc HDTD cdn ct? vdo s6 luong thi sinh clu xdt
ruyin dA qult dinh ngit thu hung diAm hot. tcip c'utt thi
sinh c'ho phit hVp).
- HDTD t6 chuc tinh didm boc tAp. didm t6t nghi0p

FIDTD, cric

ban cua
HDTD: Ban
Giiim srit.



(tr6n biing di&n. blng t6t nghi€p) 
.

- T6ng hqp tinh t(lng ditm xit tuvdn cho thi sinh.
- Th6nu bio t6ne diSm ret turdn .

tl
Trir ngay'

0i/9i 20 t 3

dtin ngal'
12t9t20t3

- Nhan vi girii qu16t don khi€u.nai. ctra thi sinh r i I

di6m hoc tip. di€rn t6t nghiQp. ctidrn sft hach..chi do -

r.rr.r ti6n. hoic c:ic vin dd khic li0n quarr d0n tuy'€n ' [lD'fD cac don

dung (n6u co).
- ChAm phric khrio bai viiit thuc hanh. i sat.

- C6ng b6 k6t qui giai t1uyclt don va k€t qua phlc 
]

khdo.

vi: Ban Giinr

l3

Tu ngdy
t3l9t20t3
<Idn nga.v

t9l9l20t3

I-[DTD. UBNI)
qudn. huyen.
thi ri: Ban
Giam sit: Scv

N6i vr"r.

- Duyet k6t quri tuy6n dlrng: trinh UBND quin. hu1'dn.

thi xi Quyet dinh cdng nhrin.

- Nhdn Quy6t dinh crla LIBND -lhanh ph6 c6ng nhin
kdt qud trucrng hgp x6t tuy0n dic citch.

ll

Tu ngiy
20t9/2011.
d6n ngAy
30t9t2013

UBND qu4n,

huy€n. thi xi.

Pht)ng N6i vu
chc don vi

ftong Ua". t6t qud tuydn dung, hodn thi€n h6 so ruy'€n

dung, Quy6t clinh tuy€n dung thi sinh trung tuydn vd giao

cho Hi€u trudng c6c dr:n vj hgp d6ng ldm vi€c cdc thi
sinh trung tuy€n: brio ciio k€t quri tuy€n dung vC (.IBND

f$rh pES!_, So Ngr vu_

Luu trir hd so tuy€n dung.
I5

Sau khi
hodn thi0n
tuydn
dung

t6t nshi€o I

'+
rh ri
,,L,

- VC gidi quy6t don thu khi6u nai t6 ciio: Trong su6t thtri -eian tu khi ti€p

nhrln 116 so <t6n ngdy 12/912013. HDI'D. Ban Giim siit vi cric ban -eifrp 
vi€c cua

HD'I'D phai to chric tiilp nhan vir giai quyet dut ctidm ciic dtrn thLr khicu nai ttj crio
! ..

(neu co).
- HDTD ciic qu[n, huy8n. thi xi c5n c[r hutrng din' xiy <iung K6 hoach chi

ti6t (nhmg kh6ng dugc khdc cac m6c thiri gian quy dinh tr,ng huring din na,v-)

thong biro cong khai d6 td chuc thuc hiqn.
dOn-s tuydnmac,

+

'l'rong clui trinh thuc hi€n. n6u co','r"rthg mic' dC nghi circ tlQi dong tuyr

dung biio.ru ri ,o Noi vu. su (jiiio dtrc vu Dio tao tlC rem \ct. eiiti quyit" 11.1yE-

Nrvi n hin:
- Nhu trirr:
- L BND'fP (d6 btio c:io):
- So NOi vu. So GD&DT;
- Luu: VT. DTtsDTD.
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fry0n Thi Vinh
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